Appendix 2

INSTRUCTION TO AUTHORS PREPARING PAPERS

Articles must be submitted in electronic format. Publication of all articles is subject to satisfaction of all reviewers’ requirements. Previously submitted theses (200 words) will not be published. Length of articles must not exceed 6 full pages including summary and bibliography.

Articles should be formatted according to the following rules: File format: MsWord. Font: Times New Roman. Please use single spacing between lines. Indent all paragraphs 1 cm. Page margins: top – 1.8 cm; bottom – 11.0 cm; left – 2.0 cm; right – 7.2 cm. Page size: A4 (210x297mm).
Requirements for article formatting
Title (14 pt, Bold, All Caps, Centered) 

Author’s and co-authors’ names and surnames (12 pt, Bold, Centered) 

Institution, town and country (11 pt, Normal, Centered).

E-mail addresses (11 pt, Normal, Centered).

Main text of the publication (10 pt, Normal)

Article Structure

Publications must comply with the instruction for methodic or scientific articles. Suggested form:
· scientific publication
· introduction (research topic, its topicality, purpose of the study),  

· literature review,

· methods and materiāls used in the study,

· results and analysis,

· conclusions, recommendations,

· literature (references),

· summary in another language
· methodological publication
· introduction (background, problem in the education process),

· review of experience and methods in literature,

· justification and description of the proposed method,

· results (if the method has been applied and tested),

· conclusions or summary,

· literature (references),

· summary in another language.

Tables. (Table 1) Table title is placed above the table, bold and centered (9 pt, Bold, centered).

Figures. (Fig. 1) Figure caption is placed below the figure (9 pt, Normal, centered). 
Font size in all tables and figures is 9 pt. All tables and figures are to be numbered using Arabic numerals (9 pt).

References – LITERATURE (8 pt, Bold, All Caps). In the order of citation. References in the text in square brackets note the number of the source and page number [2., 34]. 

Summary in another language (8 pt). Title in another language (Bold, All Caps, centered). The name and surname of the author and co-authors (Bold, centered). Institution, town and country (Normal, centered). The text of summary (8 pt), Key words (Italic).

Publications may be written in Latvian, English, Russian or German. If the article is written in Latvian, it must include a 1-2 paragraph summary and key words in one of the other languages. Articles submitted in English must include a summary in Latvian, Russian or German, respectively. Acceptable formats: MS Office; Open Office. Acceptable formats for illustrations and diagrams (black and white only): TIF, JPG, CDR.

The article must not exceed 6 pages on A4 format white paper (210x297), it should be prepared on an IBM-compatible computer in Word (Windows, doc format) and submitted by e-mail to: aira.krumina@lu.lv





















