Procedures for the Implementation of Epidemiological Safety Measures at the University of Latvia
for the Containment of the Spread of COVID-19 
Issued in compliance with Sub-paragraph 26.1 of Cabinet of Ministers Regulation
No. 360 “Epidemiological Safety Measures 
for the Containment of the Spread of COVID-19 Infection” adopted on 9 June 2020 
I. General Provisions
1. The Procedures establish epidemiological safety measures at the University of Latvia (hereinafter — UL) to ensure the organisation of the safe on-site study process, continuing education and work process, as well as to reduce the risk of infection with Covid-19 for employees, students and visitors of the University of Latvia, implementing the basic principles of provision of information, distancing, hygiene, monitoring the health condition of a person set out in Regulation of the Cabinet of Ministers No. 360 “Epidemiological Safety Measures for the Containment of the Spread of COVID-19 Infection” adopted on 9 June 2020 (hereinafter referred to as Cabinet Regulation No. 360)
2. Employees and students of the University of Latvia are obliged to comply with the following epidemiological safety measures:
2.1. to follow the orders, instructions and recommendations of the administration of the UL on epidemiological safety measures at the UL as posted on the UL website and communicated via email;
2.2. to follow the recommendations of the Centre for Disease Prevention and Control (hereinafter referred to as the CDPC) (https://www.spkc.gov.lv/lv/if-returning-toentering-latvia), in particular upon returning from business trips or vacation trips; 
2.3. not to gather in the premises of the UL outside the performance of study and work duties;
2.4. while staying in the premises of the UL, observe the maximum possible distance between persons;
2.5. when entering and staying in the premises of the UL, incl. library, provide the security and service personnel of the UL with person identification opportunities by presenting a valid employee or student card upon their request;
2.6. to inform the building administrators or security guards of the UL about the invitation or arrival of visitors, indicating the facility where the meeting will take place or in person expecting visitors at the entrance to the building;
2.7. persons with signs of an acute respiratory disease or persons for whom self-isolation, home quarantine, or isolation has been specified shall not be present in UL premises;
2.8. if an employee develops acute symptoms of an infectious respiratory disease characteristic of Covid-19, the employee shall immediately report to the head of the structural unit or other superior, the director of the study programme, the administrative assistant or the lecturer of the succeeding scheduled lecture, leave the premises of the UL and contact the doctor; the employee may only return to the premises of the UL on the instructions of a doctor and has to present to the head of the structural unit or the person appointed by the same, a doctor's statement that suspicions of Covid-19 infection have not been confirmed or produce a negative result of the Covid-19 test;
2.9. to report immediately to the head of the structural unit or to the person appointed by the same on suspicions communicated by colleagues or students regarding possible Covid-19 cases;
2.10. to the extent possible, use the “Stop Covid” app;
2.11. to minimise the use of shared surfaces and objects, such as touch screens, computers, keyboards, etc., and not to transfer these devices, tools and equipment, including stationery, from one person to another. 
3. When organising on-site work and study process, the heads of core structural units:
3.1. are responsible for observing the basic principles of provision of information, distancing, hygiene, monitoring the health condition of a person set out in the Cabinet of Ministers Regulation No. 360;
3.2. if necessary, appoint a person responsible for the supervision of the epidemiological situation in the core structural unit and inform the head of the UL occupational safety management system thereof;
3.3. organise events to inform employees, students and visitors of the core structural units on epidemiological safety measures at the University of Latvia;
3.4.  organise measures for the implementation of these procedures in the given structural unit;
3.5. report immediately to the head of the occupational safety management system on Covid-19 cases or risks associated with the possibility of infection with Covid-19, and provide the head of the occupational safety management system with all necessary information for communication with the CDPC;
3.6. provide the Department of Finance and Accounting with information on the costs of the Covid-19 epidemiological safety measures;
3.7. organise registration of participants for any forms of assembly necessary for the performance of work and study process, incl. lectures, seminars, classes, meetings, conferences, as well as for the delivery of services such as receipt and signing of statements, contracts, certificates (name, surname, identity document No, contact phone number) for timely identification and warning of contact persons in the event of the spread of Covid-19 infection (sample of the Participant Registration Form annexed hereto);
3.8. to the extent possible, ensure the provision of services by prior appointment, thus preventing the risk of crowding, and by securing a physical distance of two meters or protective desk screens;
3.9. monitor that the indoor meeting, study and other event venues bring together no more than 1000 persons at a time, ensuring that not more than 50 % of the total number of persons allowed by the area and infrastructure of the event site are present on the event site and a distance of two metres between persons is observed. 
3.10. plan the premises of the UL primarily for the performance of the main functions.
4. Heads of core structural units may organise work remotely if:
4.1. the employee is subjected to home quarantine, isolation or self-isolation, as well as in cases where it is not possible to ensure adequate epidemiological safety measures in the workplace;
4.2. it is not possible to provide sufficient epidemiological safety measures in the workplace, but there are opportunities to identify meeting participants by UL e-mail or other information technology tools available at the UL.
5. The UL Administration and officials, in accordance with their competence, shall provide support to other structural units in implementing these procedures when providing work and study process on-site.
6. The Head of the UL occupational safety management system shall:
6.1. ensure communication with the CDPC on the implementation of epidemiological safety measures at the UL, including detection of Covid-19 cases, identification of contacts and prevention of possible risks;
6.2. coordinate and advise the core structural units of the UL in cases where there is a risk of the spread of Covid-19;
6.3. prepare a proposal for the UL Governance on action plan in case of occurrence of Covid-19 risk and in cases where quarantine, isolation or self-isolation of any structural unit or group of persons in the UL is established.
7. The Head of the Department of Infrastructure shall ensure:
7.1. support for the supply and placement of information materials, signs, indications, restrictive tapes, aids to limit direct contact, etc., specified in Cabinet Regulation No. 360;
7.2. use of the UL premises primarily for the performance of its main functions.
7.3. hand washing facilities with warm running water and soap, availability of hygienic hand drying and hand disinfectants;
7.4. placement of clearly legible information on compliance with hygiene, incl. in sanitary units:
	· Wash your hands often and thoroughly with water and soap, especially after visiting public spaces, before eating, before touching your face, after using the bathroom;
· If hands cannot be washed, sanitize your hands using alcohol-based hand sanitisers;
· Remember that touch screen devices, such as telephone surfaces, can be contaminated with viruses and bacteria, therefore it is necessary to clean them regularly with alcohol-based disinfectants;
· Do not touch your face (eyes, nose, and mouth) with unwashed hands.


7.5. control of compliance with distancing restrictions;
7.6. organising the cleaning of the premises as required, but not less than once a day, thoroughly cleaning all common surfaces, such as door handles, table surfaces, armrests of chairs, surfaces in toilets, using appropriate disinfectants;
7.7. registration of visitors and guests of the UL, if required — verification of the identity of persons staying in the premises of the UL; 
7.8. organisation of catering in or near UL buildings.
8. The Head of the Department of Communication and Innovation shall ensure:
8.1. publishing of information specified in Cabinet Regulation No. 360 on the UL website;
8.2.  preparation and publishing of information materials on the UL website, UL information systems and social networks of the UL.
9. The Department of Student Services shall collect information about the time of arrival and the address of the place of stay of foreign students in the Republic of Latvia and, upon request, provide this information to the Head of the UL occupational safety system, deans and international coordinators.
10. The Department of Finance and Accounting shall perform analytical accounting of the costs of precautionary measures related to Covid-19 in accordance with the procedure laid down in Cabinet Regulation No. 360.
II. Organization of the Study Process
11. Deans of faculties, observing the epidemiological safety measures specified in the Cabinet Regulation No. 360, in these Procedures, and other regulatory enactments and administrative decisions in force at the University of Latvia and using the comprehensive support of the UL administration, ensure on-site studies at the University of Latvia.
12. In order to exclude the simultaneous gathering of numerous groups of students in auditoriums and common areas, studies in undergraduate study programmes are planned with a time lag of the beginning of the classes: for the first year of study - 8.30, for the second - 9.00, for the third - 9.30, for the fourth - 10.00.
13. Studies in auditoriums and laboratories are to be organised in groups of no more than 50 students (not including teaching staff and service staff). In this case, the requirement of a two-meter distance between students may be neglected.
14. A two-meter distance in the auditoriums should be provided between the students and the lecturer. If classes are held simultaneously for several groups of students, distance between groups should be provided.
15. During the breaks, the airing of the premises shall be ensured for at least 15 minutes.
16. The on-site study process for groups of more than 50 but not more than 250 persons (excluding teaching staff and service staff) may be organised if it is possible to ensure a distance of two meters between persons both in the auditorium and in the common areas. (list of the UL large auditoriums annexed hereto).
17. Upon the evaluation of the considerations of expediency, and the substantiation of the decision with the considerations listed in this paragraph of the Procedures and informing the Vice-Rector of the relevant field, the Dean of the Faculty may issue an instruction on delivering study programme courses or parts thereof remotely, but according to the planned schedule. The remote implementation of the study programme courses, or parts thereof online is allowed if:  
17.1. it is impossible to ensure a distance of two metres between persons, or distance in public spaces and control of the flow of students in classes involving more than 50 students at the same time in one room (excluding teaching staff and service staff);
17.2. more than 50% of the students of the group are in quarantine, isolation or self-isolation;
17.3. more than 50% of the students of the group are foreign nationals who, due to epidemiological restrictions, cannot participate on-site;
17.4. the CDPC detects an increase in the prevalence of Covid-19 infection in the administrative territory of the municipality, where UL studies are taking place.
18. When organizing studies remotely, the Dean of the faculty ensures:
18.1. the implementation of study process according to the study plan and the schedule;
18.2. the placement of video recordings and materials in the UL e-study environment;
18.3. the registration of students taking part in remote classes;
18.4. for students who cannot participate in the study process because they are Covid-19 patients or Covid-19 patient contact persons, or persons who have been quarantined, isolated or self-isolated, as evidenced by a statement issued by the CDPC or by a doctor, the Dean of the faculty ensures the development and approval of individual study and examination plans
III. Organisation of Events 
19. Continuing education (vocational further education, vocational upskilling and adult non-formal education programmes, including the testing) during the period up to 31.10.2020 may be implemented in on-site groups, where the number of participants does not exceed 50 persons, observing the distance of two meters between persons and at least 3 m2 of the area of the site where continuing education is provided shall be provided in indoor premises per person.
20. In continuing education classes at the premises of the UL, the same epidemiological safety measures are provided as in the UL general operating conditions and in the organisation of the study process described in the first and second parts of these Procedures.
21. In continuing education, the distance learning opportunities are to be used to the maximum in order to reduce the time of on-site activities in the premises of the University of Latvia.
22. The Covid-19 epidemiological safety measures and prevention measures required for the implementation of continuing education process are covered by the structural unit that organises the respective event according to the price list set by the University of Latvia.
23. Activities that are not related to the main activities of the UL — study, scientific activities and services to the public — shall be organised if they do not interfere with the main activities, subject to the conditions set out in this paragraph.  The organiser of the event is a person who signs an application for the organisation of the event in the premises of the UL and takes responsibility for the compliance of the event with the regulations of the University of Latvia. The organiser of the event shall ensure:
23.1. compliance with the requirements of Cabinet Regulation No. 360;
23.2. coordination with the Department of Infrastructure on the venue of the event, reservation of premises, number of participants (Facility Reservation Form annexed hereto);
23.3. visitor flow schemes to/ from the event venue(s) and additional necessary Covid-19 prevention measures coordinated with the UL Department of Infrastructure and the Head of the occupational safety system;
23.4. the collection of information about persons present at the event and transfer of this information to the person appointed by the Department of Infrastructure of the University of Latvia;
23.5. the payment of the Covid-19 epidemiological safety measures and prevention measures (personal protective equipment, disinfection, security and visitor flow organisers, preparation and placement of markings) required for the event according to the price list set by the University of Latvia.
24. If the event is likely to lead to an increased risk of infection, the event may be relocated to other premises, the number of participants in the event may be reduced or the time of the event may be changed.
25. At event sites, the number of persons present there at the same time shall not exceed 1000 persons in indoor spaces, 3000 persons in outdoor spaces (excluding service staff): During gathering, a distance of two meters between persons and access to disinfectants is to be ensured.
26. The persons responsible for the event — the organiser of the event, the head of the department responsible for the event or persons designated by the Department of Infrastructure — have the right to suspend the conduct of the on-site event if the instructions referred to in Cabinet Regulation No. 360 and these procedures are not complied with, or expel persons who do not comply with the above requirements. If required, the State Police or the Riga Municipality Police may be involved.
27. Organised sports trainings (sessions) shall take place taking into account that not more than 30 persons shall gather at the same time for a sports training (session) in one training group and at least 4 m2 of the area of the venue of a sports training (session) shall be provided per person.
28. Amateur theatres, choirs, dance groups and orchestras organise rehearsals, classes and events in accordance with the requirements of Cabinet Regulation No. 360.
IV. Final Provisions
29. These Regulations came into force on 31 August 2020.
30. With the entry into force of these Regulations, UL Order No. 1/215 “On epidemiological safety measures during the spread of Covid-19” adopted on 10.06.2020. and UL Order No. 1/220 “On application of epidemiological safety restrictions when organizing on-site activities at the UL” adopted on 16.06.2020 become invalid.
Annexed: 
1. Class/ Event Participant Registration Form
2. List of Large Auditoriums
3. Facility Reservation Form
Annex 1
Participant Registration Form
Class/Event venue:
Event date, time (from-to)
Class leader/Event organiser (name, surname, position, contact phone number): 
	No.
	Name and surname
	Student or employee card number
	Contact phone number
	Faculty (structural unit)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Annex 2
LIST OF LARGE AUDITORIUMS
